
REGISTRATION PROCESS

S T E P  1

S T E P  2

Go to the Generation Infocus 
website and select your location 
under the locations tab.

Once your location is 
selected scroll down to the 

“Register Here” button to 
begin the registration 

process. 

S T E P  3
Once selected. 
Choose “Enroll Now”  



S T E P  4
The screen will then take you 

to the login  screen. 

Select “Create Your Account”

S T E P  5
Complete the forms 
listed and create your 
account. 

S T E P  6
Once your account is 

completed you will be able 
to login in to your account.

Once on the account 
dashboard select 

“Explore All Programs”.  



S T E P  7
Once selected a drop down 
menu will appear. Select 
“Generation Infocus After 
School Care.” 

S T E P  8
An additional menu will 

appear. In the menu select 
“Registration”.  

S T E P  9
The Child Info screen will 
appear. 

Select the name of the 
student you would like to 
complete a contract for. 



S T E P  1 0
After your child is 

selected the system will ask you 
to confirm the information for your 

child.

Once confirmed select 
“Looks, Good. Start Registering.”   

S T E P  1 1
You will then be taken 
to the program page.

Select your location 
and proceed to the 
next step.

S T E P  1 2
Complete the terms and 

conditions to your location. 



S T E P  1 3
Once completed select your 
schedule type. 

*If your child is attending 3 or 
more days select 
“Consistent Schedule.” 

*If your child is attending 2 days 
or less select “Drop-In”.

S T E P  1 4
After choosing your schedule 

type and dates the system will 
prompt to provide payment 

information. 

S T E P  1 5
Choose a payment type and 
fill out the information 
requested.

*Providing this information 
DOES NOT put the account 
on autobilling. Autobilling 
can be applied to the 
account once registration is 
complete* 

THAT’S IT!



I’M DONE! NOW WHAT?
Your registration is now complete. The contract(s) have been sent to our system 
and are awaiting approval from our Main Office. Once the contract is approved 
the registration fee is charged and an invoice is sent to your email address for 
services. 

As a reminder, Generation Infocus is a pre paid service provider. Services must be 
paid in full prior to participating in our after-school programming.

The payment calendar for your location can be found on the Generation Infocus 
website. To locate the calendar, go to generationinfocus.com and select your 
school name. Scroll down to the Frequently Asked Questions section. There you 
will find a link titled “Click Here” to download the 2018-2019 calendar. 

If you have any questions or concerns please contact out Main Office at 
404-525-5561

Our Main Office hours are as follows:

Monday - Thursday: 10:00am - 5:00pm

Friday: 10:00am - 4:00pm

Saturday - Sunday: Closed


